NOTIFICATION OF SO@IL SECURITY NUMBER C
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Human Resources Department

Your SSN is used for legitimate business purposes

Jan 2021



State and Federal Statutes and Regulations
rize the Use of Social Security Numbers

That Mandate or Autho

Purpose Required Use of SSN's Notice Statute Mandatory
Requirements
HR/ Hiring and College required to collect Filing and 8 USC 1324a(b); (I -9) Yes, itis
Payroll and examine employee's SSN issuance of mandatory,
for verification of work federal 20 CFR 404.452 (W -4) however subject to
eligibility; payroll processing employment the conditions of
including payroll deductions, forms; 1-9, W -4, 26 CFR 31.6011(b) -2 use in the Privacy
direct deposit and reporting W-9, and annual requires employee Act of 1974, 5 USC
for social security and taxes; wage statements; provide SSN to 552a (unlawful to
1-9; SSN tax/FICA; W -9's Notice provided employer; deny benefits upon
(request for SSN); W -4; W -2 | on forms 119.071(5), FS refusal to disclose
statement/re -issue regarding the SSNs unless
collection, use and authorized by
disclosure of SSNs federal statute, or
law enacted prior
to 1975)
HR/ Use in proper identification 8 USC 1324a(b); Jessi
Background | and background checks, to Lundsford Act where
include fingerprinting, and .
Checks substance screening  of applicable
specific employees.
HR/ Unemployment reporting State of Florida;
Unemployment disclosure per
119.071(5)(a)6.b., FS
HR/ Retirement Florida Department of Yes, administrative
Retirement Revenue - disclosure
per 119.071(5)(a)6.b.
HR/ Workers’ Workers’ Compensation 440.185, F.S. Yes, administrative
Compensation Claims Department of Labor,
FCSRMC
HR/ 403(b) Contribution Reports US Tax Code 501(c)(3) Yes, administrative
Retirement
plans
HR/ Benefits Group health, life , flex and Notice of 119.071(5)(a) 6.f. Authorized
dental plan coverage Administrative permits disclosure of Notice of
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enrollment of employee and
dependents of employee;
supplemental insurance
deduction reports

use or HR form
for employees
and dependents

SSNs held by agency
for purpose of
administering health
plan for employees and
dependents.

Administrative use
or HR form for
employees and
dependents







Students
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